
REQUEST FOR PROPOSAL (RFP) FOR LANDSCAPE ARCHITECT SERVICES FOR ROSLYN COMMUNITY 
CENTER PEDESTRIAN WALKWAY  
JUNE 6, 2022  

 
The Town of North Hempstead Community Development Agency (the “Agency”) is seeking 
architectural landscape services for pedestrian walkway improvements located at the Roslyn 
Community Center (RCC), 51 and 52 Orchard St, Roslyn Heights, N.Y. 11577.  
 
Services shall include but not be limited to project inception, schematic design, design 
development, construction documents, bid documents, and limited services during bidding and 
construction. 
 
A. Program 
 
Design a pedestrian walkway on the east side of the Roslyn Community Center. See “Exhibit A 
Survey” and “Exhibit B Aerial View” attached to this RFP for general location and property 
information.    
 
Objectives of the pedestrian walkway include providing a safe friendly inspiring walkway for 
pedestrians transiting to and from community housing south of RCC to LIRR, NICE bus stops and 
neighborhood business north of RCC, and redefine pedestrian and vehicular spaces on the north 
side of RCC property, so that pedestrians and vehicles are less likely to share the same pathways 
and curb drops. 
 
Construction Budget $105,000. 
 
Features to be considered in the walkway design in the opinion of the firm selected in connection 
with this RFP may include architectural concrete or pavers, wayfinding, signage, kiosk, raised 
walkways, architectural barricades, railings, bicycle rack, fencing, trash receptacles, landscaping, 
hardscaping, community art, street future, lighting, and others applicable in achieving the 
objectives and budget of the pedestrian walkway.  

B. Proposals shall include: 

1. Description of the key points of your Proposal, addressing why your firm is qualified to 
provide the Services sought in this RFP. 

2. List of current and past projects like the project described in this RFP.  Provide client 
name/business name, contact person including email and phone number.  Project 
location, and approximate construction cost.  This shall also serve as your firm’s 
references. 

3. Synopsis of the firm's staff, training, experience, and organizational structure.  
4. Staff person or principal name and contact information who will oversee the project. 
5. Project team and availability of resources.  
6. One (1) digital copy of the proposal and five (5) hard copies.   
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7. No more than two (2) to four (4) 8½″ by 11″ single sided pages written proposal content, 
plus 8½″ by 11” brochures and project relative photographs and portfolio documents. 

8. Schedule of fees for services requested in this RFP. 
9. Cost for reimbursables. 

 
C. INQUIRIES AND SUBMISSION OF PROPOSALS 
 
Questions about the RFP and the submission of Proposals shall be directed in writing to: 
 

Town of North Hempstead Community Development Agency 
51 Orchard Street  
Roslyn Heights New York 11577 
cdadepartment@northhempsteadny.gov 
Attn:  Joseph Santamaria 
 

Proposals must be received at the above address on or before 3:00 PM on June 22, 2022.  
Proposals may be emailed, hand delivered or delivered by USPS or other delivery services to the 
above address marked “Landscape Architect Proposal”.  Section 3 and Minority owned firms (as 
defined in the rules and regulations of the United States Department of Housing and Urban 
Development) are encouraged to apply. 
 
D. LONGEVITY OF PROPOSALS 
 
A Proposal may be withdrawn at any time prior to the date specified as the closing date for 
acceptance.  However, no Proposal may be withdrawn or cancelled for a period of forty-five (45) 
days following the closing date for acceptance.   Additionally, no successful Proposer may 
withdraw, cancel, or modify their Proposal after notification that their Proposal has been 
accepted. 

 
E. EVALUATION OF PROPOSALS 

 
The Agency will evaluate each Proposal with emphasis on the following factors: 

 
1. Demonstrated relevant experience in performing projects of comparable 

value and scope to the type contemplated by this RFP.   

2. Reasonableness of fixed fee. 

3. Expertise and technical approach of the Proposal. 

4. Quality of project team’s overall organizational strength  
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F. RIGHT OF REJECTION BY THE AGENCY 
 
The Agency reserves the right to select the respondent that best meets the requirements of the 
RFP.  The Agency reserves the right, for any or no reason and in its sole and absolute discretion, to 
(1) amend, in whole or part, this RFP, (2) withdraw or cancel this RFP, and (3) accept or reject any 
or all Proposals prior to execution of the contract for the Project for any or no reason and with no 
penalty to the Agency. 

 
 
G. NOTICE OF AWARD 

 
The Agency shall inform the Awardee that they have been selected by means of a Notice of Award 
issued by the Agency   Neither the selection of a respondent as the Awardee nor the issuance of a 
Notice of Award shall constitute a binding commitment to enter into any contract with the 
Awardee, as any binding arrangement must be set forth in definitive documentation negotiated 
between and signed by the Awardee and the Agency. 

 
 

H. CONTRACT  
 
The Agency intends to enter a contract with the firm or firms selected (hereinafter, the “Contract”) 
in a form and content satisfactory to the Agency. 
 
The Agency reserves the right to negotiate the terms and conditions of the Contract(s) with the 
selected Proposer(s), if any. These negotiations shall include all aspects of Services and fees. 
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Exhibit A 

 
Survey 
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Exhibit B 
 

Roslyn Community Center Aerial View 
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